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VIRTUAL REGISTRATION PROCESS

II. Prepare for your Advising Appointment

1. Email a copy of your unofficial transcript

1. Unofficial transcripts are available via Banner Web Services (Self-Service Banner).
i.  Signinto your Banner account with your User ID (“U” number) and PIN
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Pay or Setup Payment Flan Online: Students can pay
tuition/fees or setup Payment Plan securely online. Simply
select "Pay Now" on the Account Summary page and follow
the instructions

Enter Secure Area with mySUlogin account

Prospective Students

Apply for Admission

General Financial Aid

Class Schedule

Course Catalog

Enter Secure Area with "U" number and PIN
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ii.  Click on Student.
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Personal Information Student Financial Aid
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Main Menu

Welcome,_to the Southern University Self-Service System! Last web access on Aug 03, 2020 at 04:49 pm

Personal Information

Update addreszes, contact information or marital status: review name or social security number change information; Change your PIN; Customize your directory profile.
Student

Apply for Admission, Register, View your academic records, View Account, Pay Your Bill.

Financial Aid

Apply for Financial Aid: Wiew financial zid status and eligibility, accept award offers, and view loan applications.
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iii.  Click on Student Records.
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Student

Admissions

Apply for Admission or Review Existing Applications

Fegistration

Check your registration status, class scheduls. You can only add or drop classes when registration is available.
Student Records

iew your holds, grades, and transcripts

Student Accounts

Complete Registration Process, Pay Fees, Review Account Balances, and Form 10%8T
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iv.  Click on View Academic Transcript.
v.  Click Submit
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Academic Transcript Options

¥ Selact the transcript level and transcript type.

Transcript Level: | all Levels v
Transcript Type: |Web Transcript V|

| Submit |
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2. Save a copy of your unofficial transcript to your computer or mobile device.
i.  Rightclick and Select Print
ii.  Click Destination Dropdown
iii.  Select Save as PDF
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v.  Name File in the following format - “Academic Transcript - Your Major Code - Your Name” (i.e., Academic

Transcript-MGMT-John Doe)
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2. Provide a copy of your academic transcript to your academic (major) advisor

1. Sign into your SUSLA email account

Click New Mail

Copy your academic advisor’s email from the Find Your Advisor list

Paste the email address in the TO: field

Type Academic Transcript - Your Major Code - Your Name in the SUBJECT: field
Click Insert

Select Attachments

N W




8. Select your transcript (File Name: Academic Transcript - Your Major Code - Your Name)
9. Inthe message box, type “Please view the attached for my academic advising session.”
10. Click Send

3. Access your academic degree plan

Visit www.susla.edu

Click Academic Affairs and Workforce Development

Click Academic Degree Plans

Select the Division for your Major

Click the Degree Plan for your Major

Download the degree plan to your computer or mobile device

Cross reference the degree plan with your academic transcript to determine which classes are needed to complete
degree requirements
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